DERBYSHIRE ATHLETICS
 (Affiliated to England Athletics, UK CAU)


CAU Cross Country Administrator
The county seek an administrator to supervise and take over the arrangements for the county CAU Cross Country team involving all age-groups (except U11s and Masters) and both genders.

The role involves –

being the official contact with the CAU prior to the event which in 2024 will be at Wollaton Park, Nottingham on Saturday 9th March.

1. Produce the selection letter for the first 12 or 15 to finish the Championship races (first 12 in the younger age groups but 15 for the Seniors). These are the conditions requested by the CAU. The letters provide as much detail about the Championships as possible, Age groups invited for selection, nominate the reserves for each age group, contact details of the administrator (to whom all replies need to be sent) by a deadline date (Monday 15th January to keep the invited athletes focused on deadlines);
2. Create a form to be returned providing the athletes’ personal details to allow online entry to the Championships

3. The letters are handed out at the end of each race where appropriate having been put in envelopes before the day (often about 120+ envelopes). The Administrator can claim any expenses when carrying out this role

4. Enquiry re the need to buy or borrow a county vest (the wearing of any other vest would lead to disqualification) at these Championships. The competition rules are strictly adhered to
5. A request for parents/coaches to volunteer as a Team Manager on the day. There is a list of roles for the TM role.

6. The Administrator and Team Managers are expected to hold an Enhanced DBS as they are responsible on the day for several young people many of whom they may not know.

7. Communicate regularly with the athletes, Team Managers, Coaches and parents to keep them up-to-date throughout

8. To make decisions re team selection  and informing any reserves who may need to travel up until 5.00pm on the 8th March

9. The CAU is a huge meeting in terms of numbers of runners, Team Managers, Officials and spectators (guestimate would be 3-4,000 on the day.

10. Collection of county numbers at specific times of day

11. Making equipment available for the day, looking after the county equipment on the day and returning the equipment after the meeting
12. Templates for letters and forms are available from the county secretary who has completed this role for many years.

13. It is a busy role for a short period of time but very fulfilling

Barry Parker

(DA Secretary)
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